General Resume Sample:

This is a Sample general resume. It includes some of the basic information that you might want to include. If you are working on your first resume, this resume will give you some ideas of what to include. As you gain more experience, you will add and delete information. Your resume will always be a work in progress.  It is something that will continually grow during your college and work career.

FirstName LastName
6 Pine Street, Arlington, VA 12333 
home: 555.555.5555 
cell: 566.486.2222 
email: phjones@vacapp.com 

  
Qualification Summary: 
More than five years of experience babysitting. Extensive background working with pre-school, primary and elementary school children. Skills goal oriented person, good professional attitude and highly motivated individual. Excellent interpersonal and communicative skills. 

Education 

Arlington High School, Arlington, Virginia
2002 – 2006 

Experience

Sales Associate - The Retail Store
June 2005 – Present
• Maintain and restock inventory.
• Provide customer service.
• Operate computerized cash register system.
Child Care 
2002 – Present
· Maintain a safe environment by allowing only authorized persons near children, recording parent location, remaining vigilant of unusual.

· Create a positive child care climate, by preparing various activities, playing games, avoiding conflict situations and nurturing self-esteem.
· Performed various duties, among which: preparing, serving and feeding meals to the children, bathing and dressing the children or assisting them bathe and dress themselves

Achievements 

· National Honor Society: 2004, 2005, 2006 

· Academic Honor Roll: 2002 - 2006   

Volunteer Experience 

· Boys and Girls Club
· Arlington Literacy Program
· Run for Life
Interests / Activities 
· Member of Arlington High School Tennis Team
· Girl Scout
· Piano
Computer Skills 
· Proficient with Microsoft Word, Excel, and PowerPoint, and Internet 
