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In association with Eastern Arizona College

Intro to Computer Based Systems (ICBS)
Spring 2012
Course Information:  
Course Prefix/Number:  CMP 103





Dept/Course Title:   Intro to Computer Based Systems (ICBS)
Class Days/Times/Room:  Tuesday & Thursday 5:30pm – 6:50pm




Credit Hours:  3 credits

Transferbility:  Transferable


Prerequisites:  None


Required Assessments:  Pre/Post Test = 85 questions = 85 points  





Teaching Format:  3 hour lecture/demonstration per week


Methodolgy:  Traditional class in lab

Instructor Information:
Name:

Cindy Barnes
US Mail:
Gila Community College

 

San Carlos Campus


Tonto and Mesa Drive


San Carlos AZ 85550
Phone/Voice Mail:    
(928) 475-5981
E-mail: 
cindy.barnes@eac.edu  URL:  http://www.eacfaculty.org/cbarns/index.htm 
Availability:
Please contact me at anytime either by phone (928) 428-2871 or email address above
Office hours:      I will be on campus on Monday & Wednesday from 6:30pm – 8:15pm 
Instructional Materials: 
Technology in Action, Complete -Fifth Edition, Evans, Martin, Poatsy, Pearson Prentice Hall, 2009, (Bookstore Bundle w/MyITLab) Required.

· Computer connected to the Internet & an email account.  If you do not have an email account please go to Yahoo and sign up.
· Browser Microsoft Internet Explorer or Netscape Navigator 7.0 or higher. Operating System: Windows 98/XP/03 or some compatible system. If you do not have Microsoft Word, please save as rich text format if you are sending materials to the instructor electronically.

· The learner is required to submit an e-mail address to the instructor to be used during the extent of the course. I check e-mail daily. I will respond within 24 hours by e-mail.
· Students are required to bring portable storage media for file storage. USB drives are preferred. Floppy disks and writeable CDs are also acceptable.
Note: The Gila Community College Bookstore can be accessed and books ordered via the Internet at www.gilaccc.org.

Intro to Computer Based Systems (ICBS)
Course Syllabus
Goals:  Designed to meet state requirements for Gila Pueblo College to teach courses which transfer to state universities and provide an introduction to uses of computer uses in today’s society with some hands-on usage.    
Description: Uses of computer hardware and software in business and society; computer terminology; program definition and flowcharting/algorithms; introduction to programming using general purpose language and word processing, spreadsheet, database, graphics, multimedia and Internet.  
Course Objectives:
Upon successfully completion of the course, each student will be able to: 

· Identify the categories of computers, their major components and types of users.

· Define application software, its uses, and relationship to the World Wide Web

· Identify the components in the system unit and explain their functions

· Define the types of input and the different devices that provide it.  

· Define the types of output and the different devices that provide it. 

· Identify and describe the various types of storage media and storage devices.  

· Describe the Internet and the various systems and software that support its use.  

· Describe the types of operating systems and utility software.

· Define the components and systems required for data communication and networking.

· Explain how databases are implemented.

· Explain the systems for development/program development lifecycles.  

· Describe the types of multimedia applications related to media types.

· Identify the major security, privacy and ethical issues relating to   computing.  
CLASS ENVIRONMENT
The outline and structure of this course creates a set of common expectations for your work. Here are some general considerations I wish to emphasize:

· Attendance:  The attendance policy for this class is simple.  You are all adults who have in some form paid for this class.  If you do not wish to come to any session, you do not have to attend.  However, it is your responsibility to make up what you have missed by not attending.  If something happens that is going to cause you to fall behind, contact me immediately. 

· Workload:  Students are expected to spend an average of 8 hours per week attending class sessions, doing assignments and research, reading and preparing for exams.  The standard Carnegie Unit of college credit assigns one credit hour for each 15 hours of class time and assumes that students spend two hours working outside the classroom for each hour of classroom instruction.  For at three-credit course, this translates to 135 hours per semester or an average of nine hours per week for a 16-week semester.
· Guidelines:  Please read all guidelines for Eastern Arizona College. You will be responsible for knowing the guidelines, policies, and procedures of Eastern Arizona College. The information can be found at the Eastern Arizona College website http://eac.edu/ 

· Classroom Behavior:  Students creating disturbances that interfere with the conduct of the class or the learning of others will be asked to leave.

· Relationship:  The relationship between learner and faculty is important. While instructors are responsible for teaching course content, we also serve as mentors to assist in your continuing education and socialization into the profession of business. Feel free to discuss your particular needs with me.

· Philosophy:  I believe your educational experiences should be both beneficial and enjoyable.  I believe the ideal attainable situation is one where the students and the instructor look forward to class with eager anticipation.  The only way this can be attained is through class preparation by everyone and a permissive class atmosphere.
· Important Phone Numbers: Gila Pueblo Campus: 928-425-8481 or San Carlos Campus 928 475-5481
Intro to Computer Based Systems (ICBS)
CMP 103 Grading Policies
Academic Integrity: 
· Violations of scholastic ethics are considered serious offenses by Eastern Arizona College, the Computer Department and by your instructor. Students may consult the EAC Student Handbook sections on student code of conduct, on scholastic ethics and on the grade appeal procedure.  Copies are available at all campuses.

· All work done for this class must be your own.  While you may discuss assignments with other class members, the final written project must clearly be your own.  You may use work from books and other materials if it is properly cited.  Copying from a book without proper reference or from a person under any circumstances will result in an F for the assignment, and at the instructor's discretion, possibly an F for the course.
· Students are expected to abide by the Student Code of Conduct and the Scholastic Code of Conduct found in the Eastern Arizona College Student Handbook. Copies are available at GCC campus library.

ADA Compliance: 

Gila Community College District strives to comply with the provisions of the Americans with Disabilities Act and Section 504 of the Rehabilitation Act. Students with disabilities requiring special accommodations must notify the instructor of this need or directly contact the Disabled Student Resources Office on your campus at the beginning of the semester. 
Classroom Behavior: 
· Because of insurance limitations, non-registered visitors are not allowed at class sessions or on field trips.
· Possession of drugs, alcohol or firearms on college property is illegal.

· Eating, drinking, smoking and soliciting are not allowed in classrooms.

· Pets, telephones, pagers and other electronic devices that distract students are not allowed in classrooms.

· Students creating disturbances that interfere with the conduct of the class or the learning of others will be asked to leave.

Instructor Withdrawals:  

The last day for a student to initiate an official withdrawal from a semester-length course and receive a “W” grade is six weeks prior to the last Friday before final exams (Oct 27th).  The instructor will not initiate a withdrawal from a semester-length course.  It is the student’s responsibility to withdraw from their course, not the instructors.  Withdrawal for Short-Term and Open-Entry Exit course is the last day of the class.
I find grading the most difficult of all teaching tasks.  However, I have a responsibility to evaluate a student’s academic performance.  Accordingly, my grading rationale will be calculated as follows:
	Grade 

	Percent 

	Total Points


	A

	90% - 100%

	535 - 595 


	B

	80% - 89%

	476 - 534

	C

	70% - 79%

	416 - 475

	D

	60% - 69% 

	357 - 415

	F

	0% - 59% 

	000 – 356


	
	Assignments 

Points

Quizzes

 240
Assignments
 270
Final Exam 

 85
Total Points 

595



Ultimately your grade will be based upon the above and my overall judgment as to your level of performance and understanding of the subject.


Final Grades:
   Final grades can be requested by contacting the EAC Records and Registration Office at 1-800-678-3808, ext. 8270
   On Line:  Log on to www.gilaccc.org and lick on Gila Hank Online to access GCC/EAC’s real time internet registration system.

   For more information contact GCC administrative offices at 425-8481.   

· Housekeeping:  Please email me cindy.barnes@eac.edu with the following information:  
Name
Acknowledgment of Receipt of Syllabus - I have received my Intro to Computers CMP 103 syllabus (including course objectives, policies, requirements and schedule) and have read and understand all the enclosed materials.
Course expectations

Work experience 

Educational background
Anything else you would like the instructor to know about you 

ALL ASSIGNMENTS NEED TO BE EMAILED TO THE INSTRUCTOR AS AN ATTACHMENT
· Email Netiquette: http://www.albion.com/netiquette/  (Save on your favorites or email this link to yourself as a reference)

· Quiz: http://www.albion.com/netiquette/netiquiz.html  (E-mail instructor your score to record)

· Sign up for Email Tips: http://www.albion.com/netiquette/list.html 

· Emoticons: http://en.wikipedia.org/wiki/List_of_emoticons 

· Computer Ethics - http://www.southernct.edu/organizations/rccs/   
I will send you a reply by the next time we meet.  We will discuss the various features of managing and maintaining an email account, create a class folder on yahoo and on computer and calendar in yahoo account.  
Let’s get ready for class!
Intro to Computer Based Systems CMP 103
 Class Calendar/Schedule 

“SUCCESS IS THE ONLY OPTION”

I hear and I forget. I see and I remember. I do and I understand. -- Confucius, 551-479 B.C.

The following class schedule is developed as a guide and may change at the discretion of the instructor.   How fast the class goes and how well we cover the topics hinges on the class’ ability to absorb the material and course homework.  This course is designed for the student to take an active roll in their learning.  As technology increases so does the need to read and write more proficiently.  PLEASE ASK QUESTIONS SO YOU CAN BECOME MORE PROFIECIENT.     
	Reading Assignment
	Homework/Laboratory Assignment
	Pages
	Pts 
Possible

	
	Required Pre-test
	
	0

	
	· Getting to know your text –  http://wps.prenhall.com/bp_evans_techinaction_6/  in the top red bar is the chapter list.  You also have student CD’s that you will be using throughout the semester.  

· This site has a great deal of resources and may be helpful for you http://www.eacfaculty.org/cbarns/tech.htm  

· Student’s Responsibility – In preparation for the next class, students need to read the following chapter for the next class and then email your answers for questions in the online study guide found on the textbooks website.  This email must be received prior to the following class meeting.  

	
	

	Chapter 1 

	1. Review Why Computers Matter to You
2. Play this game to test your knowledge http://www.pbs.org/nerds/game.html 

3. Complete the key terms at the end of the chapter.
4. At the end of the key terms answer the questions at the end of the power point. 

5. Due 1/24/12
6. Email chapter 2 online study guide answers
	2-36
	20


	Reading Assignment
	Homework/Laboratory Assignment
	Pages
	Pts 
Possible

	Chapter 2 
	1. Review Understanding the parts
2. Web Project 2: Shopping for Computers We have all been there: You need a new computer and you have no clue where to begin. Therefore, you ask one of your computer-savvy friends, “What computer should I buy?”  Before you head out to buy a computer, it is very important that you do your homework. You need to determine your needs: is it for your business, school, multimedia, gaming, or other use? How much money do you want to spend? What components do you need: a monitor, printer, scanner, keyboard, mouse, and so on? Do you want a laptop or a desktop computer?  Using an Internet search engine, research three different articles that discuss what to look for when buying a new computer. Write a brief paper explaining your findings. Once you have determined what you need and what type of computer you should buy, go shopping! Find an online retailer, and pick out a computer. Give a brief overview of the computer, the price, and the specifications, being sure to include the following:
· Processor

· Processor Speed

· System Memory (RAM)

· Hard Drive Size

· Operating System

Suggested Web Sites:
http://www.bestbuy.com/site/olspage.jsp?id=abcat0501000&type=category
http://www.igodigital.com/bestbuysstv2/step.aspx?ToolID=49&sn=960
http://reviews.cnet.com/desktop-computer-buying-guide/?tag=dir
http://www.ehow.com/how_2196096_what-look-buying-new-computer.html
Suggested Keywords:
Computer Buying Guide, Computer Shopping, Compare Computers, Desktop versus Laptop
Due 2/2/12

NOTE: YOU WILL USE THIS ASSIGNMENT FOR CHAPTER 6 SO PLEASE SAVE!
	49-93
	30


	Reading Assignment
	Homework/Laboratory Assignment
	Pages
	Pts 
Possible

	Chapter 3 
	1. Review using the Internet
2. In Microsoft Word type the timeline of the Internet and explain what will the Internet of the future look like.  Attach your document in an email to your instructor.
3. Go to your text’s website and choose chapter 3 from the textbook website, click on chapter 3, then click on “Sound Byte Lab” and then “the best utilities for your computer”.  Complete the questions/activities
4. Due 2/9/12
5. Email chapter 4 online study guide answers
	95-143
	20

	Chapter 4 
	1. Review application software
2. On your companion website click on “Sound Byte Labs”  and then click on “Enhancing Photos with Image – Editing Software and complete all the questions/activities.  

3. Discuss the correct way to uninstall software.  What happens if you don’t follow correct uninstall procedures?  Email the procedures to instructor.
4. Due 2/23/12
5. Email chapter 5 online study guide answers


	182-209
	20

	Exam 1
	1. 3/1/12 Exam chapter 1-4

2. Make up time to turn in all assignments

3. Email chapter 5 online study guide answers
	
	Test 120



	Chapter 5

	1. Review Using System Software: The Operating System, Utility Programs, and File Management
1. Chapter 5 Power Point

2. Windows History
3. Older Windows: 1.01 - 3.11
4. Family Tree until XP
5. Windows Versions Gallery
6. Complete DOS & Windows Time Line 

7. Video: Overview of Libraries
8. Video: Finding your Files
9. Look over Kim Komando’s website http://www.komando.com/downloads/ 
10. Windows Update: http://update.microsoft.com. Visit this site to ensure that your computer has the latest patches, fixes, and updates. Visitors must be using Internet Explorer and one of the Microsoft Windows operating systems. Visitors using other browsers are advised to use Internet Explorer to access the site, and Macintosh users searching for Microsoft product updates are directed to http://www.microsoft.com/mac.
11. Complete the Buzzwords on becoming computer literate on page 251. 

12. Due Date 3/15/12
13. Email chapter 6 online study guide answers
	211-257
	20


	Reading Assignment
	Homework/Laboratory Assignment
	Pages
	Pts 
Possible

	
	Spring Break March 19th-23rd
	
	

	Chapter 6
Understanding and Assessing Hardware: Evaluating Your System
	1. Review Understanding and Assessing Hardware
2. Review chapter 6 Power Point
3. Video on the CPU and adding a video card.
4. Refer to your chapter 2 assignments.  After reading chapter 6 let the instructor know if you would you make other changes in your computer purchase?  Please open chapter 2 assignment and add what changes you would make in your purchase.  
5. Discover more about RAM and how it works by visiting this site and watching the video: http://computer.howstuffworks.com/question1751.htm  Answer the following questions:  
1. What does RAM stand for? 
2. Which is true? 
(a) Both RAM and SAM are used in computer systems. 
(b) Only RAM is used in computer systems. 
(c) Only SAM is used in computer systems.  
3. A memory chip is an integrated circuit made of millions of transistors and what else? 

4. For dynamic memory to work, either the CPU or the memory controller has to come along and recharge all of the capacitors holding a 1 before they do what? 
5. The type of board and connector used for RAM in desktop computers has evolved over the past few years.  The first types were proprietary, meaning that computer manufacturers developed memory boards that worked only with their specific systems.  Then came SIMM.  What does SIMM stand for? 

6. As processors grew in speed and bandwidth capability, the industry adopted a new standard, called DIMM.  What does DIMM stand for?

7. Memory chips with built-in error checking typically use a method known as ______________ to check for errors.  Do most modern memory chips use this type of error checking?  
8. Due 3/29/12

9. Email chapter 7 & 12 online study guide answers
	273-315
	30


	Reading Assignment
	Homework/Laboratory Assignment
	Pages
	Pts 
Possible

	Chapter 
7 Networking and Security: Connecting Computers and Keeping them Safe From Hackers and Viruses 
& 12 Behind the Scenes: Networking and Security
	1. Review Networking and Security
2. Gila Pueblo’s IT Manager will discuss how the network on our campus is set up for student access, file storage and internet access.  

3. See a day in the life of an IT person.  All students will job shadow with a network/technology person at the tribe, school district, college, casino or other business agreed upon with the instructor.  
4. Submit Workplace Supervisor’s Job Shadowing Feedback Sheet included in this syllabus below.  Here are a few possible contacts, if you want to choose someone else please clear with instructor first:
SCATelecommunications Utilities: 928-475-2433

Indian Health Service – 475-2371 

San Carlos Hospital – 475-7276 Randy Benefield P.O. Box 0 San Carlos, AZ 85550
 

Apache Gold Casino 475-7800 Bob Ashford (submit a copy of your ID with letter) PO Box 1210 San Carlos, AZ 85550
San Carlos Police Dept 475-2224 Alejandro Benally P.O. Box 0 San Carlos, AZ 855550 
 
Apache Nde Nation Chamber of Commerce P.O. Box "1240" San Carlos, Arizona 85550 928-475-2579

Tribal Treasurer, Robern Talkalai 475-3350 ext 224 P.O. Box 0, San Carlos, AZ 85550
San Carlos Unified School District 475 2315 Jim Aragon or Gary Jeltsch  P.O. Box 207 San Carlos, AZ 85550
5. Send an email to the instructor what types of IT problems they face, types of servers and their various functions.  
6. If you are unable to job shadow complete the web research project for chapter 12 located on your text’s website.

7. Work on this during spring break to set up your shadow date.  This assignment is due by the last day of class.  

8. Email chapter 9 online study guide answers
	317-363 &
577-621


	60


	Reading Assignment
	Homework/Laboratory Assignment
	Pages
	Pts 
Possible

	Chapter 9
	1. Review Behind the Scenes: A Closer Look at System Hardware
2. Understanding and computing the binary system is the most important concept of how computers work.  Go to this website, view the videos and review the links available http://csunplugged.com/binary-numbers 

3. Cisco has a binary game http://forums.cisco.com/CertCom/game/binary_game_page.htm 

4. Check out the world’s fastest computer http://www.top500.org/ 

5. Complete code list - http://www.asciitable.com/ 
6. Complete the exercise “Buzzwords” on page 465
7. Due Date 4/12/12
	437-471
	30

	Exam 2 
(Ch. 5-9)
	1. 4/19/12 Exam chapter 5-9
2. Make up time to turn in all assignment
3. Email chapter 11 online study guide answers
	
	Test 120



	Chapter 11
	1. Review Databases and Information Systems
2. Discuss what companies/organizations utilize databases
3. With the instructors CD database tutorial on how to create a data base.  Or go to this site for step by step instructions http://office.microsoft.com/en-us/access-help/create-tables-for-a-new-database-RZ101772997.aspx 

4. The students will be creating a database in MS Access during the tutorial.  This can be a database of your CD, DVD, or address book whatever they would like.
5. Make sure you have at least 10 records to run and sort reports. Each record should have at least three fields.
6. Show your database to your instructor

7. Due Date 5/1/12
8. Email chapter 13 online study guide answers

	531-575
	20


	Reading Assignment
	Homework/Laboratory Assignment
	Pages
	Pts 
Possible

	Chapter 13
	1. Review The Internet:  Behind the Scenes: The Internet: How it Works
2. On your text’s website complete the Web Research Project and submit to your instructor.
3. Due May 8th
	623-653
	20

	
	Final Exam May 8th
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Thank you for a wonderful journey! Your self-learning starts from here!

"It is good to have an end to journey toward, but it is the journey that matters in the end."
--Ursula K. LeGuin
Workplace Supervisor’s Job Shadowing Feedback Sheet

Student: _______________________________
Job Site:____________________________

Date(s) of Job Shadow: ________________________  
Department/Floor:_______________

Type of Work Student Shadowed:

1. The student was on time:




 Yes
 
No

Comments:

2. The student was dressed appropriately. 


             
Yes 

No

Comments:

3. General comments about student behavior:

4. I’d be willing to have another student job shadow. 


Yes

 No

5. I would like to be considered for:

Tours     Mock Interviews 
     Work Experience     Career Presentations/Career Fairs

Other:

Workplace Supervisor’s Signature: ___________________________  Date: _________________

Telephone Number:_____________________________________________
Student Grade Sheet

      Name:




  Semester:

	Assignments 
	Points

	Exams
	 240

	Assignments
	 270

	Final Exam 
	 85

	Total Points 
	595


	I
	Quizzes
	

	II
	Assignments
	

	III
	Final Evaluation (Exam)
	

	
	Total Points
	

	
	
	

	
	Course Grade
	


Intro to Computer Based Systems CMP 103 SYLLABUS

Caveats:  This syllabus is a written contract involving the instructor, student and the college.
Your instructor will make every attempt to follow the above procedures and schedules, but they may be changed in the event of extenuating circumstances.

Students submitting assignments through the mail are advised to make copies for their own protection.

If you move during the semester, please file a change of address form at any GCC campus registration office.

Acknowledgment of Receipt of Syllabus

Please sign and return the following acknowledgment to me in class or at the following address:

Dr. Stephen Cullen
Gila Community College

Gila Pueblo Campus

Globe, AZ 85501
____I have received my Intro to Computers CMP 103 syllabus (including course objectives, policies, requirements and schedule) and have read and understand all the enclosed materials.           

 

____I have no objection to receiving an occasional call from the instructor at the number given with my registration materials.  







        

____I prefer that the instructor not call or contact me by phone anytime during the semester.                       



My reasons for taking this course:

My background in this area includes:

____I would like to be contacted by the instructor regarding the following concerns:

        

        










 




Name _______________________________________             Student ID #

     Phone




             E-mail address
�


�
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