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In association with Eastern Arizona College

Fundamentals of Accounting
Fall 2010
Course Information:  
Course Prefix/Number:  BUS 101





Dept/Course Title:   Fundamentals of Accounting
Class Days/Times/Room:  3 hours lecture/0 lab




Credit Hours:  3 credits

Transferbility:  Within Arizona: ASU & U of A:  Not transferable, NAU: Elective Credit

Prerequisites:  None


Required Assessments:  Pre/Post Test = 25 questions = 200 points  





Teaching Format:  3 hour lecture/demonstration


Methodolgy:  Classroom Presentation/Lecture Demonstration On-hands activities.  
Instructor Information:
Name:

Cindy Barnes
US Mail:
Gila Community College

 

San Carlos Campus


Tonto and Mesa Drive


San Carlos AZ 85550
Phone/Voice Mail:    
(928) 475-5981
E-mail: 
cindy.barnes@eac.edu  URL:  http://www.eacfaculty.org/cbarns/index.htm 
Availability:
Please contact me at anytime either by phone (928) 428-2871 or email address above
Office hours:      I will respond to either phone or email to set up a meeting time.  
Instructional Materials: 
Ross, Gilbertson, Lehman, & Hanson Fundamentals of Accounting 8th Edition, International Thomson Publishing. Required







· Computer connected to the Internet & an email account.  If you do not have an email account please go to Yahoo and sign up.
· Browser Microsoft Internet Explorer or Netscape Navigator 7.0 or higher. Operating System: Windows XP/03/7 or some compatible system. If you do not have Microsoft Office, please save as rich text format if you are sending materials to the instructor electronically.

· The learner is required to submit an e-mail address to the instructor to be used during the extent of the course. I check e-mail daily. I will respond within 24 hours by e-mail.
· Students are required to bring portable storage media for file storage. USB drives are preferred. Floppy disks and writeable CDs are also acceptable.
Note: The Gila Community College Bookstore can be accessed and books ordered via the Internet at www.gilaccc.org.

Fundamentals of Accounting
Course Syllabus

Educational Value

The course provides the business student with background in accounting which is considered the language of business. It also provides a basic understanding of bookkeeping which is useful in keeping personal records.
Description
Concurrent enrollment in BUA 233 not permitted.

An accounting and record keeping course of practical value to many people at home or in business.  Covers theory of debits and credits of most common accounts, the trial balance, and financial reports. Students with special aptitude in bookkeeping who plan to continue in accounting should take BUA 233 and 243 instead.
Course Objectives:
Upon successfully completion of the course, each student will be able to: 

· Explain the accounting equation

· Demonstrate how transactions change owner's equity  
· Analyze transactions into debit and credit cards

· Record transactions into a journal for a service business

· Calculate account balances after posting to the ledger from the journal for a service business

· Exercise correct control of cash systems

· Complete a work sheet for a service business

· Complete an income statement and balance sheet for a service business

· Record adjusting and closing entries for a service business

· Record transactions into a journal for a merchandising business

· Calculate account balances after posting to the general and subsidiary ledgers for a merchandising business

· Calculate and journalize a simple payroll

· Complete a work sheet for a merchandising business

· Complete the financial statements for a merchandising partnership

· Record adjusting and closing entries for a merchandising business

CLASS ENVIRONMENT
The outline and structure of this course creates a set of common expectations for your work. Here are some general considerations I wish to emphasize:

· Attendance:  The attendance policy for this class is simple.  You are all adults who have in some form paid for this class.  If you do not wish to come to any session, you do not have to attend.  However, it is your responsibility to make up what you have missed by not attending.  If something happens that is going to cause you to fall behind, contact me immediately. 

· Workload:  Students are expected to spend an average of 8 hours per week attending class sessions, doing assignments and research, reading and preparing for exams.  The standard Carnegie Unit of college credit assigns one credit hour for each 15 hours of class time and assumes that students spend two hours working outside the classroom for each hour of classroom instruction.  For at three-credit course, this translates to 135 hours per semester or an average of nine hours per week for a 16-week semester.
· Guidelines:  Please read all guidelines for Eastern Arizona College. You will be responsible for knowing the guidelines, policies, and procedures of Eastern Arizona College. The information can be found at the Eastern Arizona College website http://eac.edu/ 

· Classroom Behavior:  Students creating disturbances that interfere with the conduct of the class or the learning of others will be asked to leave.

· Relationship:  The relationship between learner and faculty is important. While instructors are responsible for teaching course content, we also serve as mentors to assist in your continuing education and socialization into the profession of business. Feel free to discuss your particular needs with me.

· Philosophy:  I believe your educational experiences should be both beneficial and enjoyable.  I believe the ideal attainable situation is one where the students and the instructor look forward to class with eager anticipation.  The only way this can be attained is through class preparation by everyone and a permissive class atmosphere.  
Important Phone Numbers:

Gila Pueblo Campus: 928-425-8481 or San Carlos Campus 928 475-5481
Fundamentals of Accounting
BUS 101 Grading Policies
Academic Integrity: 
· Violations of scholastic ethics are considered serious offenses by Eastern Arizona College, the Computer Department and by your instructor. Students may consult the EAC Student Handbook sections on student code of conduct, on scholastic ethics and on the grade appeal procedure.  Copies are available at all campuses.

· All work done for this class must be your own.  While you may discuss assignments with other class members, the final written project must clearly be your own.  You may use work from books and other materials if it is properly cited.  Copying from a book without proper reference or from a person under any circumstances will result in an F for the assignment, and at the instructor's discretion, possibly an F for the course.
· Students are expected to abide by the Student Code of Conduct and the Scholastic Code of Conduct found in the Eastern Arizona College Student Handbook. Copies are available at GCC campus library.

ADA Compliance: 

Gila Community College District strives to comply with the provisions of the Americans with Disabilities Act and Section 504 of the Rehabilitation Act. Students with disabilities requiring special accommodations must notify the instructor of this need or directly contact the Disabled Student Resources Office on your campus at the beginning of the semester. 
Classroom Behavior: 

· Because of insurance limitations, non-registered visitors are not allowed at class sessions or on field trips.

· Possession of drugs, alcohol or firearms on college property is illegal.

· Eating, drinking, smoking and soliciting are not allowed in classrooms.

· Pets, telephones, pagers and other electronic devices that distract students are not allowed in classrooms.

· Students creating disturbances that interfere with the conduct of the class or the learning of others will be asked to leave.

Instructor Withdrawals:  

The last day for a student to initiate an official withdrawal from a semester-length course and receive a “W” grade is six weeks prior to the last Friday before final exams.  The instructor will not initiate a withdrawal from a semester-length course.  It is the student’s responsibility to withdraw from their course, not the instructors.  Withdrawal for Short-Term and Open-Entry Exit course is the last day of the class.
I find grading the most difficult of all teaching tasks.  However, I have a responsibility to evaluate a student’s academic performance.  Accordingly, my grading rationale will be calculated as follows:
	Grade 

	Percent 

	Total Points


	A

	90% - 100%

	806 – 895

	B

	80% - 89%

	716 – 805 


	C

	70% - 79%

	627 – 715

	D

	60% - 69% 

	537 – 626

	F

	0% - 59% 

	000 – 536


	
	Assignments 

Points

Assignments
 400
Career Prep
 75
Attendance
 100

Monopoly
100
Exams
220
Total Points 

895



Ultimately your grade will be based upon the above and my overall judgment as to your level of performance and understanding of the subject.


  
Final Grades:
   Final grades can be requested by contacting the EAC Records and Registration Office at 1-800-678-3808, ext. 8270
   On Line:  Log on to www.gilaccc.org and lick on Gila Hank Online to access GCC/EAC’s real time internet registration system.

   For more information contact GCC administrative offices at 425-8481.   

Housekeeping:  Please email me cindy.barnes@eac.edu with the following information:  
Name
Acknowledgment of Receipt of Syllabus
Please state whether you have received the CMP 101 syllabus (including course objectives, policies, requirements and schedule) and have read and understand all the enclosed materials.
Course expectations

Work experience 

Educational background
Anything else you would like the instructor to know about you 
ALL ASSIGNMENTS NEED TO BE EMAILED TO THE INSTRUCTOR AS AN ATTACHMENT
· Email Netiquette: http://www.albion.com/netiquette/  (Save on your favorites or email this link to yourself as a reference)

· Quiz: http://www.albion.com/netiquette/netiquiz.html  (E-mail instructor your score to record)

· Sign up for Email Tips: http://www.albion.com/netiquette/list.html 
· Emoticons: http://www.chirpingbird.com/netpets/html/computer/emoticon.html 

· Computer Ethics - http://www.southernct.edu/organizations/rccs/  

I will send you a reply by the next time we meet.  We will discuss the various features of managing and maintaining an email account, create a class folder on yahoo and on computer and calendar in yahoo account.  
Let’s get ready for class!
Fundamentals of Accounting BUS 101
 Class Calendar/Schedule 

“SUCCESS IS THE ONLY OPTION”

I hear and I forget. I see and I remember. I do and I understand. -- Confucius, 551-479 B.C.

The following class schedule is developed as a guide and may change at the discretion of the instructor.   How fast the class goes and how well we cover the topics hinges on the class’ ability to absorb the material and course homework.  This course is designed for the student to take an active roll in their learning.  

	Overview of course expectations

	Classtime will be divided as follows:  
· “Openers”:  Many chapters will begin with student being asked to make comments or asking questions from their reading.  

· Homework:  Keeping up with homework is vital to your success in this class!  The instructor will assign homework problems in the previous class time for the current class:
· Each student: completes or attempts ALL of them and brings these solutions to class.  Homework will not be collected until quiz is given so you can use as a study guide.  

· Career Prep: A collection of work that reflects student capabilities and goals over a period of time or a unit of work. This will be a valuable tool and now is a good time to start.  Knowing how to build an impressive portfolio and set realistic goals is a necessary skill in the business world. Students must download and complete the career prep materials from Textbooks Website.  Work on these items throughout the semester at your own pace. Your career prep is calculated as an assignment and must include but not limited to the following:

· Syllabus of this class

· Intro or cover letter

· Personal Interest Worksheet

· Personal Qualities Worksheet

· Personal Values Worksheet

· Workplace Preferences Worksheet

· Contact List Information 
· How to build a strong network – 10 networking tips

· Experience and Skills Inventory Worksheet

· Specific Workplace Skills Worksheet

· Common Interview questions Worksheet

· Tough Interview questions Worksheet

· Homework review:  There will be a class discussion of the solution.  Students and instructor question/examine/consider/debate the solution.   

· Activities & cases: will give the student the opportunity to demonstrate subject knowledge.  Almost all activities are an opportunity to earn points, but you must be present and do the activity to earn the points.


	Chapter 
Number
	In Class Activities & Assignments
	Pages
	Possible
Points

	Chapter 1 & begin ch. 2


	Getting to know your text –Fundamentals of Accounting Companion Site.  Familiarize yourself with the available resources to help you understand the concepts and business terms.
CH 1: Starting a Proprietorship:  Changes that Affect the Accounting Equation.  Intro PPT.  
CH 1 Assignment
1. Identifying Accounting Terms

2. Mastery Problem.  
3. Complete any previous application problems to complete the mastery problem.  
	4-25
	25

	Chapter 2
	Ch 2: Analyzing Transactions into Debit and Credit Parts.  Show normal balance PPT; pages 31, 37 and 44 work together 
CH 2 Assignment:  
1. Identifying Accounting Terms

2. Analyzing Transactions

3. Identifying changes in accounts
4. Mastery Problems.  
	26-53
	25

	Chapter 3 
	Ch 3: Journalizing Transactions; Start on slide 21 of normal balance PPT; pages 62, 66 and 78 work together.
CH 3 Assignment
1. Identifying Accounting Terms, Accounting Concepts and recording transactions in a five column journal.  
2. Application Problems 3-1. 3-2 & 3-3.
3. Chapters 1, 2 & 3 Exam - LAST HOUR EXAM
4. Go to textbook website and complete the tutorial quizzes for chapter 1, 2 and 3.
	54-87
	Exam=60

25


	Chapter Number
	In Class Activities & Assignments
	Pages
	Possible Points

	Chapter 4
	Chapter 4: Posting to a General Ledger. Pages 95, 104 & 109 work together.  
CH 4 Assignment
1. Identifying Accounting Terms and Concepts

2. Analyzing Posting from a Journal to a General Ledger.  
3. 4-1 – 4-4 Application problems.  
4. 4-5 – 4-5 Mastery Problem.  

	88-115
	25

	Monopoly Game
	Chapter 4 Exam - FIRST HOUR EXAM CHAPTER 4
Review Monopoly.  Students need to be mindful of continuing their Career Prep project throughout the semester.  
http://www.uwec.edu/ulstadic/monopoly/student.htm 
	
	20=quiz
Game=100

	Chapter 5
	Ch 5 Cash Control Systems
Chapter 5 Assignments:  
1. Reinforcement Activity 1 Part A.  This assignment will be continued for chapter 8. 
	116-149
	25

	Chapter 6
	Ch. 6 Worksheet for a Service Business.  Together review pages 152-156.  Read together page 157 then show chapter 6 PPT.
Chapter 6 Assignments:  
1. Identifying Accounting Terms

2. Analyzing Accounting Practices 

3. Analyzing Adjustments and Extending Account Balances.  
4. 6-1, 6-2, 6-3 & 6-4 Application Problem pages 172-173
	150-177
	25


	Chapter

Number
	In Class Activities & Assignments
	Pages
	Possible Points

	Chapter 7
	Ch 7 Financial Statements for a Proprietorship – In chapter 6 completed a trial balance listing all accounts that went on either the income statement or balance sheet.  REMEMBER – 
· Income statement includes all revenues & all expenses.  

· Balance sheet includes all assets, all liabilities & owners equities.

Show Financial Statements PPT.  
Chapter 7 Assignment: 
1. 7-1 & 7-2 Application Problem pages 194-195.  
2. 7-3 Mastery Problem

3. Show materials to instructor for play Monopoly and check career prep materials.
	180-199
	25

	Chapter 8
	Ch 8 Recording Adjusting and Closing Entries for a Service Business 

Chapter 8 Assignment: 

1. Identifying the Accounting Cycle for a Service Business

2. 8-1 - 8-3 Application Problem pages.  

Chapter 5, 6, 7 & 8 Exam - LAST HOUR EXAM


	
	Exam 80

25

	Chapter 9
	Ch 9: Journalizing Purchases and Cash Payments.  Show Chapter 9 PPT
Chapter 9 Assignments: 
1. Identifying Accounting Terms

2. Analyzing Accounting Concepts 

3. Practices and Analyzing Transactions recorded in Special Journals.  

4. Application Problems 9-1 &  9-2
	230-267
	25

	Chapter 10
	Ch 10:  Journalizing Sales and Cash Receipts Using Special Journals.  

Chapter 10 Assignments: 
1. Identifying Accounting Terms

2. Analyzing Sales and Cash Receipts 

3. Analyzing Transactions recorded in Special Journals.  

4. 10-4 Mastery Problem

5. Using Source Documents
	
	25


	Chapter Number
	In Class Activities & Assignments
	Pages
	Possible Points

	Chapter 11
	Ch 11 Posting to General and Subsidiary Ledgers

Chapter 11 Assignments: 
1. Identifying Accounting Terms

2. Analyzing a Journal and Ledgers

3. Analyzing Posting and Subsidiary

4. 11-1 – 11-5 Application Problem
5. Using Source Documents


	
	25

	Chapter 12 & 13
	Ch 12 Preparing Payroll Records

Ch 13 Payroll Accounting, Taxes and Reports

Chapter 12 Assignments: 
1. Identifying Accounting Terms

2. Analyzing Payroll Procedures
3. Identifying Accounting Practices

4. 12-1 – 12-6 Application Problem

Chapter 13 Assignments: 
1. Analyzing Payroll Records

2. Analyzing Transactions Affecting Payroll

3. Analyzing Form W-2

4. 13-1 – 13-4 Application Problem

Chapter 9, 10, 11, 12 & 13 Exam - LAST HOUR EXAM

	
	Exam=60

50

	Chapter 14
	Ch 14 Distributing Dividends and Preparing a Work Sheet for a Merchandising Business

Chapter 14 Assignments: 
1. Identifying Accounting Concepts and Practices

2. Analyzing Adjustments on a Work Sheet
3. 14-1 – 14-6 Application Problem


	
	25


	Chapter 
Number
	In Class Activities & Assignments
	Pages
	Pts 
Possible

	Chapter 15
	Ch 15 Financial Statements for a Corporation

Chapter 15 Assignments: 
1. Identifying Accounting Terms

2. Analyzing Acceptable Component Percentages

3. Analyzing Financial Statements for a Merchandising Business
4. 15-5 – 15-5 Mastery Problem


	
	25

	Chapter 16 
	Ch 16 Recording Adjusting and Closing Entries for a Corporation

Chapter 16 Assignments: 
1. Analyzing Accounts Affected by Adjusting and Closing Entries

2. Examining Adjusting and Closing Entries

3. Analyzing the Accounting Cycle for a Merchandising Business Organized as a Corporation 
4. 16-1 – 16-4 Application Problem

FINAL EXAM
	
	25
Exam=20
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Thank you for a wonderful journey! Your self-learning starts from here!

"It is good to have an end to journey toward, but it is the journey that matters in the end."
--Ursula K. LeGuin
Student Grade Sheet

      Name:




  Semester:

	Assignments 
	Points

	Quizzes
	 250

	Projects
	 650

	Final Exam 
	 100

	Total Points 
	1000


	I
	Quizzes
	

	II
	Projects 

	

	IV
	Final Evaluation (Exam)
	

	
	Total Points
	

	
	
	

	
	Course Grade
	


Intro to Computers CMP 101 SYLLABUS

Caveats:  This syllabus is a written contract involving the instructor, student and the college.
Your instructor will make every attempt to follow the above procedures and schedules, but they may be changed in the event of extenuating circumstances.

Students submitting assignments through the mail are advised to make copies for their own protection.

If you move during the semester, please file a change of address form at any GCC campus registration office.

Acknowledgment of Receipt of Syllabus

Please sign and return the following acknowledgment to me in class or at the following address:

Dr. Stephen Cullen
Gila Community College

Gila Pueblo Campus

Globe, AZ 85501
____I have received my Intro to Computers CMP 101 syllabus (including course objectives, policies, requirements and schedule) and have read and understand all the enclosed materials.           

 

____I have no objection to receiving an occasional call from the instructor at the number given with my registration materials.  







        

____I prefer that the instructor not call or contact me by phone anytime during the semester.                       



My reasons for taking this course:

My background in this area includes:

____I would like to be contacted by the instructor regarding the following concerns:

        

        

Name _______________________________________             Student ID #

     Phone




             E-mail address
�


�
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